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Federal OJT/Apprenticeship Program 
NOTE: Prime Contractor shall submit this projection to the Project Manager at the Pre-Construction Conference.
	ODOT has established an OJT/Apprenticeship requirement percentage for all qualified crafts expected to be employed on the project.  All subcontractors over $300,000 shall complete and submit a Federal OJT/ Apprenticeship Program form prior to starting work.  The Prime Contractor shall review the subcontractor’s OJT/Apprenticeship Program forms, sign, and submit to Agency PM.
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	Apprenticeship programs registered with the Oregon Bureau of Labor and Industries Joint Apprenticeship Training Council (JATC) will be considered acceptable.

	

	* PROGRAMS NOT APPROVED BY BOLI – For contractors not registered as a training agent with a JATC, ODOT received approval from FHWA for standard in-house training programs that may be adopted on federal-aid projects only.  The standard training programs are Carpenter Trainee, Cement Mason Trainee, Ironworker Trainee, Utility Trainee, and Construction Assistant.   If none of these standard training programs are adequate, the contractor shall submit a detailed breakdown of the hours assigned to the various skills of the trade.  In addition to completing the above section, the contractor must provide the following standards:

	A.  MINIMUM QUALIFICATIONS -- The Contractor shall establish minimum qualifications for persons entering the training program. (No employee shall be employed as a trainee in any classification in which he/she has successfully completed a training course leading to journeyperson status or in which he/she has been employed as a journeyperson).

	B.  WORK SKILLS -- Provide an outline of the work processes in which the trainee will receive supervised work experience and on-the-job training.  The allocation of the approximate time to be spent in each major process shall be set forth in these standards.

	C.  TERMS OF TRAINING -- State in hours the estimated number of hours required for completion to journeyperson status -- not to exceed 1,000 hours for any one individual.

	D.  PROGRAM MONITORING -- State the method for recording and reporting the training completed.

	E.  RATIO OF TRAINEES -- The numeric ratio of trainees to journeypersons.  It shall be consistent with proper supervision, training, safety and continuity of employment.  The ratio language shall be specific and clear as to application in terms of job site and workforce during normal operations (considered to fall between 1:10 and 1:4).

	I understand and will comply fully with the plans and specifications under which this training is being performed, and will report subsequent revisions to the training program as changes occur.
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INSTRUCTIONS FOR TRAINING PROGRAM
1. Name of Contractor submitting this form

2. ODOT Contract Number ((2A) bundle number if applicable) 

3. Name and phone number of contact person for questions regarding information submitted on this form

4. Name of ODOT or Consultant Project Manager

5. Name of project from front cover of contract book

6. Enter the OJT/Apprenticeship percentage from Section C of the Federal On-the-Job / Apprenticeship Training Special Provisions
7. – 10.   Prime contractor - list all trades and hours expected on this project including anticipated trades and hours of all subcontractors.  List high level trades such as Carpenter or Equipment Operator rather than Piledriver or Mechanic.

Subcontractor – list trades and hours for your company

11.
BOLI Approved* - Are you a registered training agent with a BOLI approved apprenticeship program? If yes, submit copy of the certification from the appropriate apprenticeship committee. If no, see section “Programs Not Approved by BOLI”.
12.
Enter the date apprentices/trainees are expected to begin work in each of the listed trades

ADDITIONAL INFORMATION

· Hours in columns 9 and 10 that are less than the required percentage should be accompanied by exception requests for those trades.

· If a given trade is expected to be entirely subcontracted and the anticipated subcontract value is less than $300,000, the numbers in columns 9 and 10 may be zero with an attached explanation.
· For forms completed by a subcontractor, ensure subcontractor has printed their name, signed, and dated form.

· Prime contractor print name, sign, and date form for submittal to project manager.  Prime contractor form due at pre-construction conference.  Subcontractor forms due prior to subcontractor beginning work.
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